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Women Joining Forces: Closing Ranks,
Opening Doors (WJF) is a program crea-

ted by Business and Professional Women/USA
(BPW/USA) to support women veterans as
they transition from the military into the
civilian workforce. BPW/USA, the first and
only national non-governmental organization
of its kind, is a leading expert on work-life
effectiveness and career transitions for work-
ing women. Through the WJF program, tran-
sitioning veterans receive a one-year dues
waiver for BPW/USA membership (veterans
receive a 50% discount) which grants access
to the organization’s resources.
“Since the launch of WJF, we have had an

enormous response from women veterans,”
said Deborah Frett, CEO for BPW/USA and
BPW Foundation. “They thank us for the
work that we are doing, and my response is
always, ‘No, thank you’.”
At a Washington, DC, luncheon on Oct. 18,

WJF Advisory Council members, veterans,
business leaders, policy staff, BPW/USA lead-
ership, and government representatives met
to celebrate the one-year anniversary of
Women Joining Forces. BPW/USA President
Nancy Jackson welcomed guests, and veter-
ans Stacy Vasquez and Antoinette Scott

spoke about the importance of support for
women veterans and programs such as WJF.
Scott, the first District of Columbia woman to
receive a Purple Heart, is featured in “When
Women Go To War” in the Fall 2006 issue of
BusinessWoman magazine. She received one
of the first WJF memberships when the pro-
gram launched last year and credits
BPW/USA’s program for linking her with
valuable resources.

BPW/USA members are the
heart of the WJF program and
offer a core deliverable: support.
Through mentoring relation-
ships, professional skills training
and grassroots advocacy, mem-
bers have rallied to to make WJF
successful. Many state federa-
tions have waived dues for
women veterans, career fairs are
conducted on military bases, and
special coaching and training
has been offered.
WJF is garnering attention

from the national media, and a
media partnership with Lifetime
Television has been implemented
to spread the message of the

importance of supporting women veterans.
In November, BPW/USA participated with its
new partner the New York Times in their
annual Salute Our Heroes veterans’ job fair
and career expo. Because of partnerships
and barter/trade agreements developed dur-
ing the last year, web sites including the US
Department of Labor’s Working Women in
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Women Joining Forces supports transitioning vets

F ORT BENNING, Ga . —
Companies from just down

the street in Columbus and from
as far away as New York partici-
pated in the Military-2-Civilian
Job Fair held at Fort Benning on
Nov. 9, which drew job seekers
from the base as well as from
Fort McPherson, Robbins Air
Force Base and Maxwell Air Force
Base. Opportunities were avail-
able in a wide range of career
fields from human resources to
heavy equipment, in offices and
on oil rigs. There were sales and
finance jobs, positions for pro-
duction supervisors and manage-
ment, as well as small business
ownership opportunities.
Judie Myers-Gell, multicultural

recruitment manager at the
University of Rochester, said,
“When you think about the qual-
ity of the people who transition
from the military, there’s relia-
bility, quick learners, drive,
diversity, drug free, leadership,
mature, goal-focused and so
much more. And their service to
our country — how could a com-
pany not include the military in
their strategic recruiting effort?”
Employment wasn’t limited to

the local area. Both Northrop

Grumman and ITT had positions
available overseas. American
Barge Lines and Military Sealift
Command had a number of ship-
board positions available across
the country, while Atlantic Marine
was looking for welders, pipe-fit-
ters, and more for shipboard
repair and overhaul facilities in
Mobile, Ala. Clean Harbor had
multiple environmental field
technician and chemist positions
around the country. Barloworld
came looking for technicians and
sales representatives to fill posi-
tions throughout the southeast.
Aflac had several positions

available in sales, accounting,
and human resources, mostly in
the Columbus area. Ameriprise
Financial came from Atlanta to
find individuals looking to
launch new careers in financial
and investment advisory servic-
es, and the MassMutual Financial
Group had similar positions. Jill
Jacques, field vice president of
Ameriprise Financial said, “I look
for high achievers and people
who enjoy helping and working
with other people. The military
is a great resource for finding
documented high achievers.”
The healthcare field was well

represented by St. Francis
Healthcare and East Alabama
Medical Center. In addition to
their obvious staffing needs,
support positions were available
in maintenance, food service,
customer service, and more.
Pursuing a career in law

enforcement? Police depart-
ments from Cobb and Cherokee
counties in the Atlanta metro
area and from Chatham County
in eastern Georgia made the trip.
Many companies were looking

to find CDL (commercial driver’s
license) drivers. “The military is
a great resource for finding qual-

ity people to start new careers as
drivers,” said Dean Scruggs, line-
haul manager for Old Dominion
Freight Line. “We like people in
the military because most already
meet our minimum requirements.
Many here in Georgia can become
licensed with virtually no out-of-
pocket expenses. Most first-year
drivers can earn $50,000 a year or
more.” Other companies looking
for drivers were BOC Gases,
Speedco, Clean Harbor, Energy
Dispatch, Holland Company, and
Cintas.

continues page 12

Drivers,maintenance &more in demand at job fair

COURTESY OF BPW/USA
Lt. Col. Young discusses her transition with BPW/USAmember
Cindy Heflin at a veteran job fair on Scott Air Force Base in
Missouri.

COURTESY OF M2C JOB FAIRS
Aflac representatives Sondra Calhoun (left) and Charisma Johnson (center)
speak with candidates during the Military-2-Civilian Job Fair in November.
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corporate job seems a better choice.
And those “friends” who are jealous of
your drive and resolve who will dis-
courage you because of their own FUD
factor.
It can be rather easy to get talked

out of pursuing business ownership.
So what to do? First, know thyself!
Consider the entrepreneurial traits in
the grey box. Do these sound like
you?

Starting from scratch
You could start a business from

scratch — “your” idea, with the
potential for much personal fulfill-
ment. There is high potential for
financial gain, and the business can
expand and be sold or be passed on to
your heirs. Entry costs could be lower,
but ongoing investment is required to
sustain the business.
With the greater chance of fame and

fortune, though, comes a higher risk of
disillusionment and loss. Only 37% of
start-ups are viable after five years. The
public could reject “your” idea. The con-
cept might not be easily duplicated, so
expansion is limited or not feasible. The
business may simply not build value. And
you must have sufficient cash reserves;
undercapitalization is the most common
reason for business failure.

Buying a business
If you buy an existing business, the

owner may be willing to participate in
financing and provide training and sup-
port. There may be an existing client base
and an established revenue flow, and you
can audit the books to determine what
you are buying. You may even be able to
take out compensation immediately.
There is no organized buying market

for businesses, but you can use a business
broker. However, the business broker is
not your friend, and the current owner is
motivated to sell, so take any information
with a grain of salt. Financial disclosure
standards are not regulated — it takes a
professional evaluation to get an accurate
picture of the business’s health, and
financing may be difficult.

Securing a franchise
In a franchise, the franchisor provides a

proven business plan, systems, support
and training. Franchise prices are fixed
and regulated by government disclosure
requirements. Cash requirements as low
as $30,000 and a net worth of $100,000
are all that are needed for many business
concepts. Plus, franchises have a higher
success rate: more than 85% are still open
with original owners after 5 years.
On the down side, true entrepreneurs

can be frustrated by having to follow the
system, and start-up costs can be com-
paratively high. Significant effort to con-
duct due diligence is required before clos-
ing to be certain of all the business facts,
good or bad. You should also consider
that franchisors make their profits from
continuing royalties.

Resources
Of course, money is vital to making

your business dream come true. Savings
and credit cards, home equity loans, cash
value of life insurance policies, family
and friends, Small Business Association
(SBA) loans, grants, bank loans, venture
capitalists, silent partners, and other
business owners can all be sources of
financing. Many franchisors offer special
financing for military veterans as well.
What really matters is self-education.

Web sites like www.thefranchiseanswer
inc.com, www.allbusiness.com, www.
entrepreneur.com, www.eventuring.org,
www.morebusiness.com, and www.sba.gov
for a wealth of information on many
aspects of starting and managing a
business. The books The E-Myth
Revisited: Why Most Small Businesses
Don’t Work and What To Do About It by
Michael Gerber, The Entrepreneurial
Mindset by Rita McGrath, Self-
Employment from Dream to Reality by
Linda Gilkerson and Theresia Paauwe,
and Franchising for Dummies by Dave
Thomas and Michael Seid are also
recommended.

Bill Williams is the owner and president of
The Franchise Answer, Inc., offering no-cost
consulting to those motivated to be business
owners. Bill is a certified business coach, a
professional career consultant, and a former
Army officer with over 25 years as a corporate
executive. Contact him at bw@thefranchise
answerinc.com, or 866-407-7775.

by BILL WILLIAMS
Contributing Editor

Ever have any of those daydreams about
being your own boss? About not hav-

ing any schedule to meet, except your
own? Perhaps you have some misgivings
about corporate jobs — too structured.
How about all that downsizing you have
been reading about in the paper, is that
what you want? Probably not.
Now, if you had your own business,

none of that would be an issue. If you
owned a business, you would be the boss.
If you owned a business …
Your mind races. What do I know about

business? What do I know about getting
a loan? What does it cost to have a busi-
ness? Do I start something from scratch?
Do I buy into a franchise? What do I do
next? Do I even know what I don’t know?
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SATELLITE INSTALLATION
TECHNICIANS

FAX RESUMES TO 214-483-5127 OR

E-MAIL ATJOBS@MASTEC.COM

For additional information, call
800-532-4991, Mon–Fri, 9am–5pm CST

North America’s largest DirecTV
Home Service Provider, a growth-oriented

satellite installation and servicing company,
has immediate openings in:

TX, NM, NC, SC, GA, MD, VA, CO & AZ

We are looking for applicants with:
• industry-related experience
• valid driver’s license
• ability to lift 50 lbs., climb a ladder, work

at heights above 10 ft., and work in attics
and crawl spaces

Applicants with satellite, cable, telephone,
home security, or alarm installation
experience are encouraged to apply.

Billingual a plus.

Routes made available via internet.

Excellent pay and benefits, including
health, dental, vision, 401k, stock option.

Company trucks provided.

All applicants must undergo drug and
criminal background screening.

anonymous, Army SFC: 88M40 Transportation (Truckmaster/Operation
Center NCOIC), 92Y40 Supply
What resources did you use in your job search?
Internet — MilitaryResumes.com, Job Seekers, Monster, etc., and the local
newspaper’s web site

What resource led to the interview that got you the job?
a local TV ad led me to apply at the company I work for today

What factor led the company to make you an offer?
my military career

What advice would you give to other military members?
Look outside of your talents; there may be a diamond in the rough just wait-
ing for you to snatch up. I found that the civilian sector, in my area at
least, is needing good strong leadership skills and good strong work ethics —
use what you learned in the military. Also, I picked things up fast and was
nosy and asked a lot of questions. I have been at this company for 30 days
and I am already getting a raise and a promotion.

OFF THE MARKET!

Are you an entrepreneur…despite FUD factor?
ENTREPRENEURIAL TRAITS

Before falling asleep, I often think of new
ideas concerning my future.

When I start a task, I usually see it through
to the end.

Give me a problem and I will more often
than not figure out a solution.

I am able to handle many things at one
time.

I set and stick to long term goals.

I am able to discuss wrong decisions in an
analytical, rational manner.

I like talking to people and helping them
with their problems.

I am a good judge of character.

I have the courage to move ahead.

I am NOT a good loser.

The Wall Street Journal has reported
that 9 out of 10 Americans dream of
being business owners, but only 3 of 10
take any action, and only 1 in 10 will
actually accomplish that dream. Most
people do not know their own strengths,
skills and interests and how to best apply
these when looking for a business — this
“not knowing” is normal.

Many people who go down this path
allow themselves to be ambushed by the
FUD factor: fear, uncertainty and doubt.
What is the source of these obstacles?
Spouses who think a corporate job is
more secure. (Although that is not what
the statistics show, we have been taught
to think that way.) Well-meaning friends
who do not want to see you fail when a



by CAROLYN HEINZE
Contributing Writer

For those who have spent their entire
professional life in a large organiza-

tion such as the military, working for a
small business may seem chaotic. There
is little, if any, hierarchical structure, and
the processes are often less formal.
Although working for a small business
may not be right for everyone, to some it
is a liberating experience.
Candace Moody, vice president of

WorkSource, a workforce services agency
in Jacksonville, Fl., put it this way — in
a small business, there are no passengers
on the ship, only the crew. “Very often in
a small business, you are a generalist
rather than a specialist,” she said. “You
have to do a bit of everything.”
According to the Small Business

Administration, small companies (less
than 500 employees) make up 99.7% of
all private-sector businesses in the United
States, and they employ half of all pri-
vate-sector employees. Over the last 10
years, they have created about 70% of
new job growth.
And, Moody added, working for a small

firm can serve as a stepping-stone to
future professional endeavors. “It is a
wonderful opportunity, and just because
a business is small today does not mean
that it is going to be small tomorrow,” she
noted. “It can be a great opportunity to
help a business to grow, and it can be
very satisfying and great preparation if
you want to be a business owner some-
day, too.”

No more “not my job”
Often employees have direct access to

the business owners and that can speed
up the implementation of new ideas. “In
a very large corporation — and the mili-
tary is a very large corporation — you
wind up having to go through a lot of lev-
els of management to get things done,”
said Moody. “In a small business, if the
owner likes the idea, it may be imple-
mented the very next day.” This access
allows innovative employees to become a
part of the leadership team quickly,
because the impact on a small firm is

greater and more immediate.
Conversely, this also means that

employees in a small business have a hard
time hiding when they are not doing their
job. “Absenteeism or being a slacker
hurts more in a small com-
pany,” Moody said. “If
you are not pulling your
weight, or if you have a
negative effect on the team,
a small team feels that really
quickly. There are fewer resources to
cover it up.”
Those working for small businesses

must eliminate the “not my job”
phrase from their vocabulary. “In
a small business,
everything is every-
one’s job,” said
Moody.
In fact, many small

business owners not
only expect their
employees to do their
jobs, but to also
determine what needs
to be done through-
out the company on a
daily basis. “In the
military, there is
always someone above you who knows
what has to be done, and who tells you
what to do and gives you orders,” Moody
said. “In a small business, you may not
be given specific guidance.” This lack of
structure can be disorienting to some, but
for self-starters it is a very comfortable
situation.
For those interested in climbing the

corporate ladder, working for a small
business can be frustrating. There is
often a lack of upward mobility, either
because these organizations are small and
there is no “up,” or they are family-
owned and the succession plan usually
dictates that the company will be handed
down to other relatives.
In many small businesses, “the people

in the head positions are the owners of
the company or the family members of
the owners,” said Joan M. Koffler, veteran
career consultant at Iowa Workforce
Development in Waterloo, Iowa.
“Sometimes that can be frustrating for

veterans if they have been in the military
for any amount of time, because they are
so used to taking leadership roles.”

Flexibility is key
Those who are happiest in small firms

are flexible and ready to work with limit-
ed resources. This is not only demon-

strated in how and when proj-
ects are executed, but
also in compensation
and benefits.
The trick to deter-

mining whether you
are cut out for a small

business is to ask your-
self why you go to work
every day. “One of
the most important
things people can do
is to understand
themselves really well:

to know their personal
attributes and inclina-
tions, and their skills and
abilities,” Koffler advised.
“The critical key to success

in a small business is know-
ing what makes you satisfied

on the job.”

Carolyn Heinze (carolynheinze.blogspot.
com) is a freelance writer/editor.
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Small businesses are big employers
Despite culture shock, a great opportunity for some

ClearanceJobs.com is the leading online job board for security-cleared military
personnel who are transitioning to civilian employment. We list thousands of
open security clearance jobs from top defense industry employers. And because
cleared professionals manage the site with robust security systems, your privacy
is protected. Registering is fast, easy, and FREE.

Secure your  fu ture  — Visi t  www.ClearanceJobs.com/cj  today!

W W W . C L E A R A N C E J O B S . C O M / C J

©2006 Dice Inc.

Detailer

Finishing Material Handler

Garage Mechanic

Maintenance
Electronic Technician

Maintenance
Electrical Specialist

Maintenance Machinist

Maintenance
Mechanical Specialist

Technical Assistants

Rolling Mill Tieman

Truck Driver

Benefits include:
Dental, Life, Medical, Vision

Insurance; 401k; Profit Sharing;
Stock Purchase Plan;

Birthday, Holiday, Vacation Pay

High School Diploma or GED Required

Offers are contingent on passing
pre-employment background checks,
drug and/or alcohol screening, and a

physical as a condition of hire.

Contact Dennis Arteaga
for more information:
(830) 372-8762 office
(830) 372-8567 fax

dennis.arteaga@cmc.com

Equal Opportunity Employer

A steel mini-mill located in Seguin,
just 35 miles East of San Antonio

Register at www.civilianjobs.com or call 866-801-4418

Pre-registered job seekers’ geographical and career preferences are matched
with available positions of participating employers in advance!

MAY 24: FORT MYER, VA
JUN 21: NORFOLK, VA
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integrity and can be seen in the people
who make up Fastenal.”

“Fastenal is the ideal company for
me,” said Terry Owen, “because the values
that we lived by in the Marine Corps are
the same values that we live by as a com-
pany: Employees who exhibit ambition,
innovation, integrity and teamwork are
rewarded.” He served in the U.S. Marine
Corps for six years, and after being
discharged, returned to school. On his
first day of class, he met a former Marine
and part-time Fastenal worker who
explained the opportunities at the
company and the benefit of a flexible
schedule for students.
Owen was hired part-time, by a former

Marine, in Fastenal’s distribution center
and continued to work there throughout
college. Upon graduation, he began a
career as a teacher and coach, while
continuing to work part-time for
Fastenal. After two years of teaching,
he accepted a management position and
was promoted to increasing management
positions until reaching regional opera-
tions manager.
“Fastenal is also similar to the Marine

Corps in the camaraderie of its employees.
After leaving the military, that cama-
raderie was the biggest thing that I
missed,” Owen said. “I found it in
Fastenal.”
It is easy to see that congruence of

values is extremely important in terms of
career satisfaction and success for both a
company as well as the individuals who
represent it. Qualified candidates can
join the organization in an entry-level
capacity, and Fastenal provides extensive
hands-on training to promote employee
confidence and ensure exceptional cus-
tomer support. The company supports
promotion from within for those who
demonstrate dedication to company
values and strong performance.
“The experiences [that former military

personnel] have had while in the service
have equipped them to be successful with
Fastenal,” said Brian Flanders, district
manager. “They are used to working with
multiple types of people in multiple posi-
tions. They are hard-working, but, more
importantly, smart-working. They have a
‘can-do’ attitude and will always find
something to help the store to do the
right thing.”
“As you think about your career in the

service, reflect on the things you have
done that fit our cultural values,” he
challenged. “I am sure your list will be
long, and I am sure we are interested in
talking with you.”

To learn more about exciting career opportu-
nities, visit the company’s web site at www.
fastenal.com.

CONSTRUCTION
CRAFTSMEN 

NEEDED

Laborers - Carpenters
Concrete Finishers - Welders 

Millwrights - Crane Operators
Merit shop contractor hiring experi-
enced craftsmen for construction of
bulk material handling facilities
throughout the U.S.  Various skill
types and levels needed.   Younglove
offers competitive wages; the
potential for a long-term career;
and, upon qualifying, an excellent
benefits package.  Drug testing
required.  Company information
can be found at: 

www.younglove-const.com
Send resume to:
Younglove Construction, L.L.C.
P.O. Box 8800, Sioux City, IA  51102

younglove@younglove-const.com
or call 866-658-1396

Younglove is an Affirmative Action Equal
Opportunity Employer.

Veterans welcomed & appreciated!

YOUNGLOVE
Builders of value...
Builders of trust

by BERNARD SHAW

You may find this surprising, but studies suggest that 60%
of all positions secured in the U.S. were gained through

networking. Therefore, you should devote 60% of your time
to establishing an effective network to assist you in landing
your second career.
Start your network with all of the people you know, within

and outside of the service. Ask for contacts who may be able
to share “career advice” with you — do not ask if they have
any openings or state that you are looking for a job. Your
objective is two-fold: to gain their permission to contact them
in the future if you have further questions, and you want
them to provide you with additional contacts who might
advise you on more career options. When you take this indi-
rect approach, your contact is less likely to pull back or refer
you to someone else.
What should you actually say to someone you have never

met and who may not have any interest in helping you?
Remember, most people love giving advice and talking about
themselves and their jobs. Quite often, people will give advice
even when it is not wanted! Take advantage of this inclina-
tion and appeal to their ego by letting them talk about them-
self and their job. You could say, “My name is Larry, and I was
given your name by (a prior contact) who said you would be a
good person to seek career advice from as I transition out of
the military. Have I caught you at a good time?”
Approach each new person with the same tactic of looking

for career advice. Before you know it, you will reach the point
where you are speaking to three or more new people daily.
Keep a log and detailed notes of each conversation, and keep
a record of their contact information for future reference.
Send each new contact a note thanking them for their time
and the information they shared with you. Each contact you
make invests some of his or her valuable time in you, too, and

that makes you more memorable.
Once you have honed your networking skill, it is time to go

after the big fish! Focus on your contacts in the industry or
even specific companies you are interested in. Use the inter-
net and your other resources to determine the names of deci-
sion-makers within companies you are targeting. Then call
them — before 8:00AM, between 12:00 and 1:00PM ,or after
5:00PM. These timeframes reduce the likelihood that your call
will be intercepted by a call screener.
After you have spoken to as many people in an organization

as you can, go back to your first contact and thank him or her
again for the assistance. This is the time you can mention
that, based on the quality of the people, the strength of the
organization and your background, you would like to be con-
sidered for a position with the company. Ask your contact if
you could send them your resume and if they would let you
know when an appropriate position
becomes available. (Now they are
more likely to help you because of
the relationship you have estab-
lished.) Follow up with each
of the people you believe
could assist you in landing a
position with your desired
company.
With the right approach

and a good plan, network-
ing is a very powerful tool
in your career search arse-
nal.

Bernard Shaw, CPRW & CFRW, is quality director for
MilitaryResumes.com and spent over 12 years as a military-to-civilian
recruiter. For professional assistance on creating your resume, contact
him via e-mail at bshaw@militaryresumes.com or call 877-641-8318.

The soft approach to networkingFastenal:
A company
culture for
vets



by TOM WOLFE
Senior Contributing Editor

Career transition and job hunting
require a tremendous amount of

paperwork. But like all mechanical
preparations, paperwork only becomes an
issue when done improperly or left
undone. Many companies treat the appli-
cation form as a formality, but you would
be ill-advised to do the same — proper
completion of the application form
ensures that it will not be a cause of
rejection.
The first step is to make copies of

the uncompleted form. It is nice to
have a working copy to play around
with before you go final, and, in case
you make an error, a clean application
is always preferable to one with cor-
rection fluid.
Next, read it! More specifically,

read it cover-to-cover before any ink
hits the page. Why? Sometimes there
are instructions in the document that
impact what you may have already
written.
The extreme example is the compa-

ny that begins their application form
with, “Before you complete this applica-
tion form, please read it in its entirety”
and later in the document randomly
inserts the phrase, “After you have read
this application form in its entirety, do
not complete any of it. Sign and date the

final page and return in the envelope
provided.” Did you follow instructions?
Thank goodness for the copies you made!
Now you are ready to begin, maybe. Do

you have the proper materials? Did the
instructions specify black or blue ink?
Number two pencil? Do you have access
to the information requested? Previous
addresses? Contact information for refer-
ences? Gather your resources, then get
down to business.
Be thorough! Unless instructed other-

wise, you should leave nothing blank.

You do not want to be interpreted as lazy
or lacking attention to detail. Never use
the phrase “See resume”: that is code for
“I am too lazy to restate what I’ve already
written elsewhere.” Be careful with phra-
ses like “open” or “flexible” because some
companies treat those responses the same

way they would if the space was blank.
You can accomplish the goal of appear-

ing flexible and keeping open as many
doors as possible yet still filling in the
blanks by being a little creative. For
example, if the opening is in Atlanta, use
“southeast” in the geographic preference
box. Rather than a specific dollar amount,
put down an acceptable salary range.
For an objective, make sure your

response indicates something you are
both interested in and also qualified to do
for that company. And make sure the

position is available.
Checking for accuracy has

two parts. First, everything
you put on the form should
be truthful, correct, veri-
fied, and documented. No
guessing! If you use esti-
mates or approximations,
make sure you qualify that
information accordingly.
Second, there is no excuse
for typographical errors,
spelling errors, poor gram-
mar, or other mistakes that
would reflect badly on you.

Many application forms are not
designed to take into account the number
of different assignments typical service
members have during their time in the
military. Some application forms have a
special section for military service and it
is usually a relatively small space. What
to do? Consider the space available and
summarize your total military history in
the space allotted — do not overflow to
an attachment unless the instructions
give you that option. Do not succumb to
the “see resume” temptation!
Assuming you have your final product

in your hands, make more copies. There
are several reasons for this. One, poten-
tial employers have been known to lose
them and your foresight will be rewarded.
Two, once you have completed one com-
pany’s form, you probably have gathered
together much of the information
requested for another’s. And, three, you
might need to recall exactly what you put
on the form when you submitted it
months or weeks ago.
For some companies, you receive the

application form as the very first step in
the evaluation process. For others, you

are only asked to complete one as the
final step before receiving an offer. Still
others wait until your first day in the new
job to have you complete one. Regardless
of when you receive it, treat it like a
time bomb. You need to return it before
it explodes. Unless the company repre-
sentative specifically states that you are
not to complete and return it immedi-
ately, then you should do so.

Although timeliness is important, do
not sacrifice accuracy, neatness, and com-
pleteness in your desire to return it
promptly. Consider using an express
delivery service. This can both make up
for lost time and also send a strong “I am
interested” signal.
Do you need assistance? If you are

completing the application form at the
very beginning of the process with a com-
pany, you are probably on your own. The
exception would be the availability of a
personal advocate in that company. For
instance, your Uncle Harry works for the
company and is responsible for your
interview. If a recruiting firm sponsored
you to this company, then one of their
counselors will have guidance for you. If
you are filling out the forms at the end of
the recruiting process and you either
have the offer or one is highly likely,
then take advantage of the fact that you
now have allies in the company — people
who want you on the team — and ask
your questions of them.
Successful completion of application

forms should be no big deal. Just use the
skills you already have in place due to
your military service: accuracy, neatness,
thoroughness, attention to detail, and a
back-up plan.

Tom Wolfe is a senior partner at a military-
to-civilian transition company. He served for
six years as a surface warfare officer in the
Navy and has been providing career guidance
to military personnel since 1978. For more
coaching, visit www.tomwolfe-careercoach.com.

Used with the author’s permission.
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civilianjobs.com
Founded by military veterans with years of experience in placing military candidates in new careers.

866.801.4418

job seekers

employers

TThhee lleeaaddiinngg ccaarreeeerr rreessoouurrccee ffoorr tthhee mmiilliittaarryy ccoommmmuunniittyy..

A free online recruiting network that offers a simple, effective
way to present your knowledge and skills to potential employers.

We also provide extensive resources for transition assistance when
exiting the military as well as for veterans seeking a career change.

The tools you need to fill open positions with
qualified talent – quickly, easily, and cost-effectively.

Our skill-based pre-screening process is designed to reduce the time
you spend at every step of the recruiting cycle and improve your results.

Enter the coupon code CJNJAN06A to receive a 10% discount off your first online purchase.

World Leader in Public Transportation is seeking

MECHANICS
MECHANIC INSTRUCTORS

BUS DRIVERS
for locations throughout the United States.

Please e-mail resume and geographic preference to
pat.gerace@veoliatransportation.com

For more information, visit
www.VeoliaTransportation.com

YOU ARE ON THE ROAD TO A GREAT CAREER

C CAREER
COACH’S
CORNER3

Application forms are more than a formality



CLASSIFIED ADVERTISING

Regional/National/Overseas

BECOME A CERTIFIED MOBILE CRANE OPERATOR in
just four weeks. “The Crane Academy” will consist of two
weeks classroom prep, followed by two weeks of practical
hands-on training! National Certification (NCCCO) is also
available. Call now to find out more information. Contact
Crane Safety Associates of America, Inc. now at (800)
356-2212 or by email britnee@liftitright.com

OPERATIONS MANAGERS. AES Cargo is looking for qual-
itfied logistic professionals to assist with Military Air Contracts
in Iraq, Afghansitan and Central Asia. Positions from entry
level to senior management needed. Great oveaseas pay
packages. Operations management of international air-
frieght for US and Coalition Forces in the CENTCOM region.
E-mail resumes to jay.cziraky@aescargo.com

ENGINEERING POSITIONS. Want to work for a global
company with the knowledge, experience, processes, suc-
cesses, pride and integrity that has been solving many of the
world’s most daunting challenges for more than 100 years?
Based in Boise, Idaho, we provide the talent, innovation and
proven performance to deliver integrated engineering, con-
struction and management solutions for businesses and gov-
ernments worldwide. Direct hire positions available in both
Princeton, NJ and Monroe, MI: Design Supervisor,
Supervising Discipline Engineer, Electrical Engineer, I&C
Engineer. E-mail resume to angela.flett@rbgltd.com

PROJECT MANAGER, CHEMICAL CLEANING. Member
of the technical staff supports operations and sales in the

areas of service, sales and management of chemical cleaning
work by applying proven engineering, chemical and interper-
sonal skills. Will consider trainees with potential for:
Jacksonville, FL; Mobile, AL; Baton Rouge & La Place, LA;
Ponca City, OK; La Porte, Corpus Christi & Rockdale, TX;
Benicia & Signal Hill, CA; Port Arthur, TX; Sulfur, LA; North
Salt Lake UT. Forward resume, salary history and brief letter
of introduction to: jobapplication@veoliaes-is.com

FLEET DIESEL TRUCK/TRAILER MECHANIC. Con-way
Freight-Southern is seeking qualified individuals for openings
at several of our company-owned maintenance shops in the
South. As a member of our team, you will participate in a
results-oriented, fast-paced work environment performing
tasks involving general truck and trailer repair, fleet preven-
tive maintenance and truck systems diagnostics. Email:
cse.jobs@con-way.com

TACTICAL SECURITY OFFICERS & PHOTOGRAPHERS -
Positions Available Nationwide. Wages up to $833.00 per
week plus per diem. The Asset Protection Team is a rapid
deployment security force providing security and site docu-
mentation throughout the US for companies experiencing
labor unrests (strikes), plant closings, down-sizings, natural
disasters, and civil disturbances. Positions also available in
OK, TX, TN, NC, GA. To apply please call 800-659-5757

CA • California

FORKLIFT FIELD MECHANIC FOR EAST BAY. Raymond
Handling Concepts is looking for a field mechanic to service
customers from Hayward, San Leandro, Union City, Mt. View
up the Peninsula to San Francisco. Extensive, six-month paid
Raymond Accelerated Technical Training (RATT) class with

Certified Technical Trainer and continued skill mentoring with
senior field technicians. Continuous training on specialty
equipment, new products, and product revisions, as well as
regular refresher programs for certification at 2+ advanced
levels. Learn more and apply at www.civilianjobs.com

DC • Washington, D.C.

ELECTRONIC TECHNICIANS. Federal Aviation
Administration is hiring Electronic Technicians with AAS
Degree and/or Military/Civilian Experience. Permanent
positions with full benefits Package and rewarding pay struc-
ture. Apply via www.jobs.faa.gov.

KS • Kansas

AVCATT MILITARY ANALYST II. Mobius Industries USA’s
TRADOC Program Integration Office-Virtual performs as the
Army‘s centralized planner, manager, and integrator for all
combat developments, user activities and associated compo-
nents of the virtual training environment. Employee will pro-
vide Army aviation military analyst support to the TPIO-Virtual
Directorate for combat development of aviation virtual simu-
lators including Aviation Combined Arms Tactical Trainer-Army
(AVCATT-A). E-mail resume to: ian.bennett@mobiusllc.net

NC • North Carolina

HEAVY DUTY TRUCK TECHNICIAN. Technicians needed
for dealership in North Carolina. We are located 1 hour from
the Beach, and just 3 hours from the N.C. Mountains. If you
like NASCAR, or if you are a golfer this is the place for you.
2 years of experience in preventive maintenance and minor
repairs required and CDL helpful. We offer a great pay plan,
good benefits, paid training, vacation, 401K and a great
place to work. Send resume to P.O. Box 218, St. Pauls, NC
28384, or e-mail to Bwyantcct@aol.com

SC • South Carolina

TECHNICIAN (7EMS-040) – Charleston. L-3
Communications Titan Group has immediate opening for
highly motivated technician who possesses the ability to
install, maintain, test and repair various systems and compo-
nents to customer specifications. Ideal candidate will have
experience in variety of trade skills, including but not limited
to installation of electrical and electronic wiring and cables,
construction skills, welding, climbing and repelling, and
heavy equipment operations. Overseas and domestic travel
required. Applicants must meet eligibility requirements to
obtain Top Secret security clearance. Apply online at
www.titan.com/careers/list.html, keyword 7EMS-040

TX • Texas

OFFSHORE CATERING: Qualified Executive Stewards
(Chief Manager), Stewards (Line Cook), Night Cooks and
Bakers needed for full time employment working the Gulf of
Mexico oilfield. We are a major offshore catering company
servicing clients such as Chevron, Transocean, Shell, British

Petroleum, McDermott, etc. Competitive pay and benefits!
For more info please visit our website www.artcatering.com
or call 1-800-969-1252.

MUSTANG CAT TECHNICIANS. A leading Caterpillar
Dealer in the United States is growing again! Successful
applicants will have their own tools, a steady work history,
verifiable references, and a customer service attitude. High
School degree or equivalent required. Trade/Technical school
or Military Equipment Certification a plus! Industry experi-
ence preferred. Competitive benefits package include
401(k) and Paid Time Off. Pay grade commensurate with
experience. Current Southeast Texas location opportunities
for experienced and trainee level Technicians are as follows:
Heavy Equipment, Diesel Engine, Rental Equipment,
Assembly, PM, CSA, Diesel Truck, Generator, Field Service,
Small Tool. If you’re looking for a great place to work, send
resumes to: careers@mustang cat.com. Learn more about us
at: www.mustangcat.com!
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NOTE: Events are listed chronologically, then alphabetically by state within the same day.

Date Location

Jun 21 Ft.McPherson, GA..............................................ACS & ACAP 404-464-2129

Norfolk,VA............................................................CivilianJobs.com

Jun 28 Ft. Polk, LA ............................................................ACAP Career Day

Jul 11 Live Oak,TX..........................................................NCOA

Jul 12 Gulfport,MS ........................................................FFSC

Jul 20 Ft. Lewis,WA ........................................................ACAP

Jul 23 Wright-Patterson AFB, OH ..............................CivilianJobs.com

Jul 27 Ft.Myer,VA ..........................................................ACAP
Spates Community Center

Aug 7 Newport News,VA ............................................NCOA

Aug 10 MCAS Miramar, CA ............................................MCCS 858-577-6491

Robbins AFB, GA ................................................A&AFR 478-926-1256

Aug 14 Ft. Rucker, AL ......................................................ACAP

Aug 23 Ft. Bragg, NC ........................................................CivilianJobs.com

Aug 30 NASWhiting Field, FL ......................................F&FSC 850-623-7177
darryl.johnson2@navy.mil

Job fair calendar

EOE

GEORGIATRANE SERVICE COMPANY
IS CURRENTLY HIRING COMMERCIAL SERVICETECHNICIANS

WITH 3YEARS OF FIELD EXPERIENCE

• Competitve Pay

• Minimum of 3 Weeks Paid Time Off

• Paid Holidays

• Health and Dental Insurance

• Factory Training

• College Accredited Career Development

Programs

• 401K

• Stock Purchase Plan

• Employee Credit Union

• Many Other Employee Assisted Programs

CONTACT
Lynn Evans

levans3@trane.com
Fax (404) 321-7500

Your experience may qualify you for 
a seagoing career with Military Sealift 
Command as a Civilian Mariner.

If you are interested in a career that 
offers on-the-job training, 
advancement opportunities, steady 
pay and Federal benefits, visit our Web 
site at www.sealiftcommand.com or
call 1-866-708-5627 to speak with a 
recruiter.

Take Command 
of Your Career ®

MSC IS AN EQUAL OPPORTUNITY EMPLOYER AND A DRUG-FREE WORKPLACE.

2ND OFFICER
3RD OFFICER

ABLE SEAMAN
ORDINARY SEAMAN ADVANCEMENT 

PROGRAM
2ND ASSISTANT ENGINEER
3RD ASSISTANT ENGINEER

PUMPMAN
REFRIGERATION ENGINEER

DECK ENGINEER MACHINIST
2ND ELECTRICIAN

ENGINE UTILITYMAN
UNLICENSED JUNIOR ENGINEER

WIPER ADVANCEMENT PROGRAM
ASSISTANT YEOMAN STOREKEEPER

COOK BAKER
ASSISTANT COOK




